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1. O0mue noJa0KeHHA
KOJSKC STHKM ¥ CHyKeOHOTO NOBENEHHS DAaOOTHHKOB MYHHIUIANLHOrO OHOKETHOrO

Z0ImEOISHOTO 06Pa30BATENBHOIO YUpPEKICHMsS IBIIIMITHCKOTO TOPOACKOro okpyra «lIsmMHrHCKHM

seresmii cax Ne 3y (manee - Kogexe 3THKH), IPEACTABILET cOO0H COBOKYIHOCTE OONIMX [IPHHIMIIOR
SODeCCHOHATEHON OTHKM M OCHOBHBIX NPaBHJI CJIyKeOHOTO MOBENEHHS, KOTOPHIMH JIOJIKHBI
~VE0B0ICTBOBATBCS PAbOTHHKH MYHHUMIAILHOTO OGIOKETHOro JOMIKOJBHOTO 00pa3oBaTelbHOro
pewIeEna [IBITIIMHHCKOTO TOPOACKOro OKpyra «IIbmiMumckuit merckuit cap Ne 3» (mamee -

Pt _':ZEZB‘EHH), HE3aBUCHMO OT 3aHUMAaeMOH UMY JTOJKHOCTH.

O3HAKOMJIEHHE ¢ MONOKEHHSMM KomeKkca STHKM TIpakaaH, IOCTYNAIOMHX Ha pabory B

SH3AIMH, TIPOM3BOIUTCS B COOTBETCTBUM cO crarthel 68 Tpymosoro kojexca Poccuitckon

Deaepalivy.

[leasio Kojiekca STHKH SB/SIETCS YCTAHOBIEHHE JTHYSCKHX HOPM H IpaBHIl CIyXeOHOTo
mopeleEns  paGOTHMKOB — OPraHM3alldd Al JTOOPOCOBECTHOTO — BEIMOJNHEHWS —HMH  CBOGH
TPODSCCHOHANBHON  [ISSTENBHOCTH, OOSCleueHne COMHOH HpAaBCTBEHHO-HOPMATHBHOM OCHOBDI
mozeTeHns pabOTHMKOB OpraHU3anyy, GOPMHPOBAHAE HETEPIUMOT0 OTHOIEHIS K KOPPYIIIHH.

KoIeKC 3TMKHM CIIYXKAT OCHOBOH /Uit (DOPMHUPOBAHMSA B3aMMOOTHOINCHHH B OpraHH3allHH,
“CHOBAHHBIX Ha HOPMAX MODAJIH, YBAXKUTEILHOIO OTHOMEHHA K paGoTHUKaM 1 opranusaruu. Komexe
STHKH IPM3BaH  MOBHICUTH 3(Q(EKTHBHOCTH BBITONHEHHS DPaOOTHHKAMH OPTaHM3ALMH  CBOHX
J0TKHOCTHBIX 00s3adHOCTel. 3HaHMe u cobmonende padoTHHKaMH monoxeHud Kosekca sBIeTcs
OJHEM H3 KDPHUTCPHEB ONEHKM KAadeCcTBA HX NPOMECCHOHANBHOH [EATENbHOCTH ¥ CIyXKeOHOro
IOBEICHHI.

Kaseii paGOTHHMK OpraHH3aliiy LOJDKEeH CIeJ0BaTh MmoioxkeHusM Koxexca, a Kaknbid
rpakTanmsE Poccuifckoit Menepanuy BIpage OXKHIATh OT pabOTHHKA OPraHM3alMH NOBCICHAA B
OTHOLIEHUSX C HEM B COOTBETCTBHI ¢ HonoxkeHuamu Komexca. 3a Hapymenue nonoxenud Kojekca
DVKOBOJMTENh M pAalOTHMK OPraHH3alld¥ HECET MOPANbHYIO OTBETCTBEHHOCT, & TAKIKE HHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOoHOAaTeNbcTBOM Poccutickoi Menepariu.

2. OcHOBHBIE NOHATHS
B nensx vacrosmero Komexca HCIIONb3yOTCS CIEIYIOIIHE MOHATHS !

paGOTHHKA OPTaHA3aLAH - JIHIA, COCTOALIME C OPTAHN3ALMeH B TPYIOBBIX OTHOLICHMSIX;

THYHAS 3aHHTEPECOBAHHOCTE - BO3MOIKHOCTD TIONy4eH A PAOOTHHKOM OPraHH3alMK B CBA3H C
HCIOJHEHHAEM HOJDKHOCTSIX 0053aHHOCTEH JOX0I0B B BUAE JEHET, IEHHOCTEH, HHOr0 HMYIIECTBa, B
TOM UYHCJIE MMYIECTBEHHBIX [IPAB, WX YCIyT HMYIIECTBEHHOTO XapakTepa Ul ceOst HIlH 1L
TPETHHUX JIUILL;

caykeOHas uHPOPMAIHIS - T00as, He ABIAIOMAsLCs 00MEeOCTYTHOR 1 HE IIOUIKAIIas
pa3rIIANeH IO HHQOPMALHS, HAXOAIIAICS B PACTIOPKEHAN PAOOTHIKOB OPraHu3alliy B CHITY HX
cyxeGHBIX 0043aHHO0CTEl, pacIpoCTpaHeHHe KOTOPOH MOJKET HAHECTH yINepO 3aKOHHBIM HHTEPECAM
OpraHU3aluH, KINEHTOB OPraHU3allil, JEOBBIX IIaPTHEPOB;

KOHGIHKT WHTEPECOB - CHTYalHs, IpH KOTOpOH JAndHas (mpsMas WM KOCBEHHAs)
3aHHTEPECOBAHHOCTh, pPA0OTHHKa OpraHM3aldM BIWSCT MM MOXKET IOBIHATE HA HaeKalee
HCIIONHENHe MODKHOCTAX OOS3aHHOCTEH ¥ IIPM KOTOPOH BO3HHKAeT HIM MOMKET BO3HHKHYTDH
TIPOTHBOPEYHE MEXLY THYHON 3aHHTEPECOBAHHOCTHIO PAOOTHHKA OPIaHH3AIMH, C OITHOH CTOPOHBI, 1
IpaBaMM M 3aKOHHBIMU HHTEDECaMH OpPIaHW3allud, KIMEeHTOB OPraHHW3aliH, ACJOBBIX MAapTHEPOB



iH., CIIOCOOHOE NPpHUBCCTH K IPHYHHCHHIO BpE&€da IIpaBaM MW 34aKOHHBIM HHTEpECaM
JEIIHH, KIIMCEHTOB Opranu3alii, JEJM0BRIX [TapTHEPOB OPraHU3alliH;

MCHT OpPraHM3aldd - OPHIMYECKOe WM (u3MyYeckoe JUI0, KOTOPOMY OpraHu3ainuei
LEEEOTCH YCIIYTH, HPOU3BOISTCS pabOTHl B IPOLIECCE OCYIIECTBICHUS OeITEIFHOCTH;

= J0B0OI

______ # maprmep - ¢H3WUECKOe HIM IOPHIMYECKOE JIHLO, € KOTOPBIM OpraHH3alus
L0 ZeECTBYET Ha OCHOBaHHH JIOTOBOPA B YCTAHOBJICHHOMH cdepe esITeIbHOCTH.

. OcnoBHBIE NPHHIHIIBI HpOd)GCCHOHﬂJIbHOﬁ ITHKH paﬁoTHHKOB Oprasusanuu
1e=TeIBHOCTH OpraHu3alliy, pa6OTHHKOB opraHu3allyid OCHOBBIBACTCA Ha CHEAYIOMHX

" EHTAX .-“O@CCCI’IOH&HBHOI/I OTHKH.

.| 22KOHHOCTB. OpraHu3alus, paOOTHHKH OPraHU3aliy OCYIIECTRISIOT CBOK JEATEIBHOCTE B
soersercrsEE ¢ KorctmTynuel POCCHHCKOH @enepaunn Q)eﬂepanLHHMH 3aKOHaMH, HHLLMH
sot. HacToamuM Kogekcom;

> 2 TNPHOPHUTET MPaB U 3aKOHHLIX HHTEPECOB OPraHM3alUM, KJIHEHTOB OPraHH3alHH, JEJIOBBIX
TTHSDOB OpPraHM3andi: palOTHHKH OpraHM3aldd MCXOMAT M3 TOTO, YTO INpaBa H 3aKOHHEBIC
TIDeCchl OPraHU3altd, KIMeHTOB OpraHu3aliy, N€IOBbIX NapTHEPOB OPraHU3AlUU CTABATCS BBIIIE

2 33aMHTEPECOBAHHOCTH PaOOTHHKOB OPraHH3allky;

3.3 npodecCHOHANN3M: OpraHu3allis HpHHHMaeT MEpPBl 10 IOIIEPKAHUID K IIOBBIICHHIO
s=s xBatH(HKANMH H apodeccHoHanuzMa pabOTHHKOB OpraHu3allliid, B TOM YHCIE IIyTEM
coseterus npodeccHoHANBHOTO 00yueHus. PabOTHMKM OpraHu3alvu CTPEMATCH K IOBBIIIEHHIO
20eT0 TPOdECCHOHAIBHOTO YPOBHS,

5.4 He3aBUCHUMOCTE: pabOTHUKM OpTraHU3allMd B IPOLECCE OCYILIECTBJICHUS UEATEABHOCTH HE
0TV CHAROT MPEAB3SITOCTH M 3aBHCHMOCTH OT TPETHHX JIHIL, KOTOPBIE MOTYT HAHECTH YIIEepO IIpaBaM U
SEOHHEBIM HHTEPECaM KJIHMEHTOB OpraHM3allii, AE€TIOBbIX IaPTHEPOB OPraHH3alMH,;

2.3 106pOCOBECTHOCTh: palOTHHKH OpraHU3alldH O0A3aHBl OTBETCTBEHHO H CIIPABEIIHBO
CTHOCHTBCA OPYT K OPYry, K KIHEHTaM OpraHH3alidH, OENOBBIM I[apTHEPaM OpraHH3allHH.
Jprazmzamus ofecneunBaeT BCce HEOOXOMHMEBIE YCJIOBHSA, MO3BONAIONIME €€ KIHEHTY, a Takike
OTAHE3ANMA, KOHTPOMMPYIOIIEH ero JedTeNbHOCTb, MONy4aTh MOKYMEHTHI, HEOOXOHUMBIE s
CVINSCTBIEHMA UMH JIEATENIHOCTH B COOTBETCTBUH C TpeOOBaHMAMU 3aKOHOIATENbCTBA PoccHiickoH
@ :::‘;‘i;’HH;

3.6 uHGOpMAIMOHHAA OTKPLITOCTE: OPraHH3alis OCYLICCTBIACT PACKPHITHE HHMOPMAIKH O
ZB0SM NIPABOBOM CTATyce, QMHAHCOBOM COCTOSHHH, OIEpalUaX ¢ (HHAHCOBLIMH HHCTPYMECHTAMH B
TpOLecee  OCYIECTBIICHHS AEATENBHOCTH B COOTBETCTBHH C 3aKOHOJATENbCTBOM PoCCHiCKOH

Ocaepalluy;
3.7 06BEKTHBHOCTD M CIPaBEUIHBOE OTHOILICHHE: OpPraHH3alusd 00eCIeYHMBAET CIIPABEIHBOE
DasHOe) OTHOIIEHHE KO BCEM KITHEHTAM OpPraHU3alHy H AEIOBbIM MapTHEPaM OPrand3aiui.

4. OcHoBHBIE IPABUIA CIYKe0HOI0 NOBeJeHHA PAGOTHHKOB OPranH3alHH

PaboTHHKHK OpraHu3ayy 00sI3aHEL:

4.1 MCnoJHATE AOJKHOCTHBIE 0053aHHOCTH JOOPOCOBECTHO H Ha BBICOKOM IPOQECCHOHAILHOM
pOBHe B e/sIx obecreyeHns 3¢ deKTHBHON pabOThl OpPraHH3alvH;
4.2 MCXOOMTHL W3 TOrO, YTO [PH3HAHME, COOMIONEHHE W 3allUTa IIpaB U cBOOON YeloBeKa H
TPRKIAHHHA ONPEICIIAIOT OCHOBHOH CMBICII U COAEPIKaHHe AATeTbHOCTH OpraHu3allHu;
4.3 OCYIIECTBIATH CBOKO JEATEIBHOCTE B Ipe/esiax MOJIHOMOYHM JaHHOH Opranu3alyy;
4.4 cobmopars 0eCIpUCTPaCTHOCTh, WCKIIOYAIOIYI0 BO3MOMKHOCTE BIMAHHA Ha CIyxeOHYIO
ZeATENbHOCTD PEILEHHMH II0JMTHYECKUX TapTHil, HHBIX 00IEeCTBEHHBIX 00heIMHEHNH;
4.5 WeKMIoYaTh JeWCTBUA. CBS3aHHbBIE C BIMAHMEM KaKHX-THOO JMYHBEIX, MMYIIECTBEHHBIX
DUHAHCOBBIX) W WHBIX MHTEPECOB, MPEMATCTBYIOLIMX H0OPOCOBECTHOMY HCIIONHEHUK UMH
J0KHOCTHBIX OOS3aHHOCTEH;



IOCTOSHHO CTPEMUTBHCH K ofecrnedeHHr0 3(QQEKTHBHOr0 HKCHOIL30BAHHS PEeCypPCOB

J IRIIEXCA B PACHOPIKCHUH;
coOmroMaTe IpaBUIa JENOBOTO IOBEACHHSA M OOINEHMS, IPOSBISTH KOPPEKTHOCTH H

2TSI5HOCTh B OOpallieHUH C KJIHEHTaMU U JEIOBLIMU ITapTHEPaMH;
- & TpOSABIATH TEPIHMOCTD U YBOKEHUE K 00BIMAsIM H TPaIuIIUaM HapoJoB Poccuu ¥ rpakman
2

-TDZHHBIX TOCYIAapCTB, YYHUTLIBATL KYJABTYPHBIC ¥ HHBIC 0COOEHHOCTH Pa3IMYHBIX 3THHYCCKHX
B5HBIX I'DPYII KOH(I)ECCHH CIocoOCTBOBATE MEXHAHOHAIILHOMY H MG}KKOHQ)GCCHOHEUIBHOMY

AOCTOHHCTBO TpaXaaH, YYHTLIBATL HX

S—

38.I_U,I/IIIIELTI: U OOAAEPKHBATE YEJIOBEYECKOE
IIbHOCTB, UHTEPECHI H CONHAJILHBIC HOTp€6HOCTH Ha OCHOBE MOCTPOCHHA TOJICPAHTHBIX

somserl C HUMH;
=10 coOmopaTe mpaBa KJIHEHTOB OpIraHHU3alldM, apaHTUpPOBaTL KM HENOCPE/ICTBEHHOE
B IIPOLIECCE IPUHATHS pEIIEHHH Ha OCHOBE NPEJOCTABICHUs MONHOH HH(POPMALHH

Casomeiics KOHKPETHOTO KITHEHTA B KOHKPETHOMH CHTYAITHH;
| BO3JIEPXKMBATBECS OT [OBEIEHHS, KOTOPOE MOIJIO OBl BBI3BATh COMHEHME B OOBEKTHBHOM
JIOTYCKATh

HCHHM JIOJDKHOCTHEIX 00sS3aHHOCTEH pa6OTHHKa Opradu3alHH, a TakKXe HE
""" THBIX CI/ITya.L[PIH CIOCOOHBIX JUACKPEIUTHPOBATE UX JACATCIBEHOCTE H crocoOHBIX HAHECTH
DEOyTAallHH OpraHH3alie, a TakKXKe OT IIOBEICHHA (BI::ICKEBBIB&HI/II/I KECTOB, IECPICTBHH)

SN

TOpOT MOXKCT OBITE BOCIIPHHATO OKPYIKArOIIMMH KaK COTNTacHe IIPHHATE B3ATKY HIIH Kak npocsGa o
e B3ATKH,
<.12 HE HCIIOJL30BAThH JOKHOCTHOE IIOJIOKCHHE O OKa3aHHA BIHAHHA HA JCATCIBHOCTH
“2DCTBCHHBIX OPraHoB M OpTaHOB MECTHOTO CaMOYIIPaBIICHUA, OpraHHBaHHH JO/DKHOCTHBIX JIHII,
»

2DCTBEHHBIX 1 MyHHIUNATBHBIX C/IyKALIKX IPH PELICHHH BOIPOCOB JIHIHOTO XapaxTepa,
cOONIOIAaTh YCTAHOBIICHHEIC IIpAaBHNA MYOIMYHBIX BBICTYIUICHWH M IPEIOCTABICHEHS

—agin 1

<13
ze0HOl HH(I)OpMaHI/II/I BO3ICPKHBATECA OT HEOOOCHOBaHHOHR HYGJIHIIHOH KPpHUTHKH B aaApeC OpPyr
oy OTHYHBIX OﬁCy}K}ICHHH neiicTehit Apyr Apyra, HaHOCAIIHX ym@pG H TOJAPBIBAIOIIHX

TLLZIIEO ApYr Apyra, a TakKe OCJIOBLIX IaPTHEPOB OpraHu3anim;
14 VYBaXHUTETBHO OTHOCHTBCS K JICATEIIBHOCTH OpPEACTABUTECIICH CpPCACTB MaACCOBOH

OpMAlLMK 10 HMHGOPMHUPOBAHMIO o0lecTBa O padoTe OpraHu3aldH, a Takwke OKa3blBaTh
TBHE B IOJMYYeHHH JOCTOBEpHOH HHPOpMALUK B YCTAHOBIEHHOM NOPSAKE;

I3 HecTH NEPCOHATIBHYH) OTBETCTBEHHOCTD 38 PE3YIILTATHI CBOCH ACATENRHOCTH
6 paGOTHPIKH opraHmauHﬁ IIPH3BAHBI cnocoOCTBOBATE CBOMM CJIy3K66HI~>]:M IIOBCACHHEM

)BISHUIO B KOJUISKTHBE J€JOBBIX B3aUMOOTHOLICHHH H KOHCTPYKTHBHOTO COTPYIHHYICCTBA
JOKHOCTHBIX

TREO

B Feia W

IDVT C JApYTOM;
.17 BHewHWM BUA ~ pabOTHMKA OpraHu3aldd IIPH MCIIOJHEHHH HM
ZHHOCTEH, B 3aBHCHMOCTH OT YCJOBMH paboTel u opMaTa CIy:KeOHOr0 MEpONpHUATHS, JODKEH
OpraHM3alliy, [EIOBBIM IapTHEpaM OpraHu3aIuu,

D2EaTh  YBaXCHHE K KIHECHTaM

JIBCTICTBOBATH 06IIIerHHHTOMy ACIIOBOMY (I/I.J'II/I KOpHOpaTHBHOMY) CTHJIIO. KpHT@pHHMH JCJIOBOTO

< TIIH ABJIAIOTCA O(i]HI_II/IaJ'IBHOCTB, COCPKAHHOCTE, TPAJHIIMOHHOCTL, aKKYPaTHOCTL

B cayxeOHOM MNOBCOCHHUH paﬁoTHHKa HEOOIYCTHMBL

- moboro BHJa BBICKA3LIBAHMSA H JCHCTBUSA AJUCKPHMHHALHOHHOI'O XdpaKTepa II0 IIPpU3HAKaM
014, BO3pacTa, pachbl, HAHHOHAJIBHOCTH, A3bIKA, TPAKAAHCTBA, COOHUATIBHOI0, HMYINECTBCHHOIO HITH

CeMeHHOTO MOJI0KEHH A, TOMUTHUYCCKUX HITH PETUTHO3HBIX IPEAIIOYTEHHIA;
- rpy0ocTH, nposiBiieH s MpeHeOPeKUTEILHOTO TOHA, 3aHOCYUBOCTD, IIPEAB3ATHIE 3aMEUaHNs

b4
BABJICHHE HEIIPABOMEDHBIX, HE3ACTYACHHBIX O6BHH€HHI71, YT'PO3EIL, OCKOp6I/ITeJ'H:HBI€ BLIpaKCHUA
NPEHATCTBYIOIMME HOPMAallbHOMY 0611.[61—11/11'0 HJIH [POBOLHUPYIONIHE

ety
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WO  PENIMKM, [OeHCTBUA,

IDOTHBOIIPaABHOC IMOBCIACHHC.
Pabotauk OpraHu3alii HaJeIeHHBIN OpPraHH3allHOHHO-PACIOPAAXTEIbHBIMH ITOJIHOMOYHAMMU

TaroKe 00g3ad;
- MPHHHMATH MEPHI [0 MPEAOTBPAIICHHIO U YPETYIHPOBAHUIO KOH(DIUKTA HHTEPECOB
IIPECEUEHUIO KOPPYIILIHH;

NpeayNpeKACHUIO %4

- HPHHHUMATDL MCPbI 1o



- CBOUM JIHYHBIM ITOBECACHHCM nogasark MOPUMED YECTHOCTH, 6BCHPHCTpaCTHOCTH H
PEsC T THBOCTH.

5. TpeboBanHs K AHTHKOPPYTIUHOHHOMY [OBEACHHIO padoTHUKOB
5.1. PaGOTHAK OpraHM3aliil [IPH HCIOJIHEHWH MM IOJBKHOCTHBIX 00sI3aHHOCTENH HE BIpaBe
v cxaTh JMYHYIO 3aMHTEPECOBAHHOCTD, KOTOpas NPHBOAMT HIH MOJKET MPHBECTH K KOHMIHKTY
eCOB.
32. B YCTaHOBJICHHBIX 3aKOHONATEIBCTBOM Poccuiickoit Pefepanuu CiIydasx pabOTHHK
muu  00f3aH [pEICTABIATh CBEJCHHA O JIOXOZaX, pacxolax, 06 HMyIecTBe H
$23TeI5CTBAX UMYIIECTBEHHOTO XapaKkTepa.

33, PaBGOTHHKY OpraHM3allid B Clydadx, yCTAHOBICHHBLIX 3aKOHOIATEILCTBOM POCCHHCKOH
DecepandH, 3AIpelliaeTesl MojydaTh B CBASH C HCIIONHEHHEM JOJUKHOCTHBIX 00A3aHHOCTEH
sossmarpaKIeHHsS OT (U3HYECKHX H IOPHAMHCCKHX JIHN (IIOJIapKH, ICHEKHOE BO3HArPa)KICHHUE,
sy 751, VCIIYTH, OIUIATY Pa3BIEYEHHH, OTABIXE, TPAHCTIOPTHBIX PacX0I0B U HHBIE BO3HArpaxaeHus). B

232HEBIX CJIydasX MMOJapKH, IOJIYICHHBIC pabOTHHKOM OpPraHH3ALWH B CBA3H C MPOTOKOJILHBIMH
DOTIDHATHSMHE, CIYKeOHBIME KOMAHIHPOBKAMH H € IpyruMi OGUUHMATEHEIME MEPOIPUATHAMH,
~3m310TCs COOCTBEHHOCTRIO OPraHU3alil B NEPEAAtOTCA pabOTHMKOM IO aKTy B OPraHu3alliio B
‘paTKe. TIPe/lyCMOTPEHHOM HOPMATHBHbBIM aKTOM OpraHu3alyi.

6. O6pamenue co cJIyKedHOM uH(popmanmeit
6.1. PaBoTHMK OpraHu3auyy 0053aH NPAHUMATE COOTBETCTBYIOLIHE MEpbI IO 00ECICUEHHIC
%y TeHIMAIBPHOCTH MH(OPMAIMK, CTABlIedl H3BECTHOH €My B CBA3H C ACIIOTHEHUEM HM
- —=u0CTHBIX OOf3aHHOCTeH, 3a HECAHKUMOHUPOBAHIOE pasryIAllCHUC KOTOpOil OH Hece]
e oTCTBEHHOCTD B COOTBETCTBHI C 3aKOHOZaTeTLCTBOM Poccniickon Depnepariii.
5.2. PaBOTHMK OpraHM3aiiy Brpase 00pabaTLIBaTh U IEPEaBaTh CTyXeOHYI0 HHPOPMAIHK

~ cODTIOIEHMH AEHCTBYIOLIMX B OpraHu3alin HOpM H TpeGOBaHUH, NPUHSATBHIX B COOTBETCTBUH (
~=xo=0IaTeNsCTBOM Poccuiickoll Penepalii.




