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1. O01mMe moJIoKeHu .

1.1. Hacrosiee Ionoxenue 06 00paboTke u 3ammre nmepcoHanbHBIX (nanee - [lonoxenue)
naHHpiX  paspaborano st MBJIOY TIINO «IIsmmmuHckmi getckuid cag Ne 3y (manee - JIOY) B
cootBercTBUM ¢ DenepanbHbiM  3akoHOM OT 27 mronst 2006 roga Ne 149-03 «O6 unpopmaruuy,
MH(POPMAITMOHHBIX TEXHOJIOTHSX W O 3amure wHpopManuu» (¢ W3M. W JOI., BCTYI. B CHIY C
10.01.2016), denepanbubiM  3akoHOM oT 27 mois 2006 roma Ne 152-03 «O nepcoHalbHBIX
nanHeix», [loctanoBnenuem IlIpaButensctBa P® ot 15.09.2008 Ne 687 «OO0 yTBepxkIeHUU
[Nonoxenust 06 0COOEHHOCTSIX 00PAOOTKU MEPCOHATBHBIX JaHHBIX, OCYIIECTBIISIEMON 0€3 CpeICcTB
aBTOMaTH3aIi», TPymaoBbIM KojekcoM, YcraBoMm JIOY u permameHTHpYET MOPSIOK padOThI €
NIEPCOHAIBHBIMU JJAHHBIMU COTPYIHHUKOB JIOY

1.2. OcHoBHas 1ienb Ionoxenus - obecreueHne 3amuThl MpaB U cBOOO cotpyaHuka JJOY
npu 00pabOTKe ero MepCOHANBHBIX JAHHBIX, B TOM YHCJIE 3aIlIUThl IPAaB HA HEMPUKOCHOBEHHOCTH
YaCTHOM >KM3HU, JTUYHYIO U CEMEIHYIO TaliHY.

1.3. Hacrosmum [lonosxeHreM omnpeaensercs: MopsaoK MOTydeHHs, 00paOOTKH, XpaHEHWUS,
nepeaayn U APYroro MCIOJIb30BaHUS TIEPCOHATBHBIX JaHHbIX paboTHuka IOV, a Takxke BeneHue
€ro JIMYHOTO JIeJIa B COOTBETCTBUHU C 3aKOHOIaTeIbCTBOM PD

1.4. B nacrosieM [lonosxeHnH UCTIONIB3YIOTCS CIEAYIOIINE OCHOBHBIE TIOHSTHS:
- pabomuux - GU3MYECKOE JIUI0, COCTOSIICE B TPYJAOBBIX OTHOLIECHUSIX ¢ paboToaareneM;
- pabomooamensv- 3aBenyrommii JJOY;

-npedcmagumens pabomodamenss — PaOOTHUK, HA3HAYCHHBIH TpUKa3oM paboToaarels
OTBETCTBEHHBIM 3a cOOp, 00pabOTKy, XpaHEHHEe W Tepeaady TEePCOHANBHBIX JIaHHBIX
pabOTHHUKOB;

- nepcoHanvbHvle OaHHble — I00as WHQPOPMAIHS, OTHOCAIIASACA K ONPEHSIEHHOMY WA

onpeneIsieMOMy Ha OCHOBAaHMM Takoil uWHpopMmanuu ¢uzndeckoMy Iy (CYOBEKTY
MIEPCOHATIBHBIX JIaHHBIX), B TOM 4YHUCIIE ero ¢paMuiIus, UMs, 0TYECTBO, IO/, MECALl, JaTa U MECTO
pOXJIEHus, anapec, CeMelHoe, COIHMalbHOE, WMYIIECTBEHHOE IIOJIOKEHHEe, OOpa3oBaHUeE,
npodeccust, 10X0Abl, Apyras HH(pOpMaIKs;

-00pabomka nepcoHanbHuLIX OAHHBIX — JEHCTBHA (ONEpaIliK) C MEPCOHAIBHBIMH TaHHBIMH,
BKJIIOYasgs cOOp, CHCTEMaTH3allMi0, HaKOIJICHWE, XpaHEHUe, yTouHeHHe (OOHOBJIEHHE,
W3MEHEHHUE), HMCIOJb30BaHUE, PACIPOCTpaHEHHE (B TOM YHCIE Tepeaady), 00e3IMYMBaHUE,
OJIOKMpPOBAaHNE, YHUYTOKECHHE TIEPCOHANIBHBIX IaHHBIX;

-pacnpocmpanenue NepcoOHANbHbIX OaHHblX — JICHCTBUS, HAINpaBJICHHBIE HA Tepenady
MEPCOHATIBHBIX JIAaHHBIX ONpPeleIEHHOMY Kpyry JuI (Iepeaaya nepcoHalbHbIX JAHHBIX) WU Ha
O3HAKOMJICHHE C TE€PCOHAIBHBIMH JaHHBIMH HEOTPAaHWYCHHOTO Kpyra JIMI, B TOM 4YHCIE
0o0Hapo/I0BaHME MEPCOHAIBHBIX JaHHBIX B CPEICTBaX MaccoBOW MH(poOpManuu, pa3MmenieHue B
WHPOPMAIIMOHHO — TEJICKOMMYHUKAIIHOHHBIX CETAX WM TPEIOCTaBICHHUE JOCTyma K
MEPCOHAIIBHBIM JJAHHBIM KaKUM — JIM00 HHBIM CIIOCOOOM;

-UCNONIL308AHUE NEPCOHANLHBIX OAHHBIX — JEUCTBUS (OTepaIiii) ¢ IEPCOHATBHBIMY JaHHBIMH,
COBEpILIAEMbIE B LIENSAX MPUHATUS PELICHUI WU COBEPIICHHS MHBIX JEUCTBHMA, MOPOKIAIOLINX
IOPUINYECKHE TIOCIICACTBUS B OTHOIICHHN CYOBEKTa MEPCOHATBHBIX NAaHHBIX WM JPYTUX JIUI]
a100 MHBIM 00pa30M 3aTparuBaroOIIMX MpaBa U CBOOOABI CYOBEKTa MEPCOHAIBHBIX JAAHHBIX WM
JPYTUX JIMLL;

- 3aWUma NepcoHANbHLIX OaHHBIX — AEATEIBHOCTb 10 00ECHEUCHHIO C IOMOILBIO JIOKAJIbHOTO
peryaupoBaHus MOpsAaka OOpaOOTKM MEPCOHANBHBIX JAHHBIX M OPraHHU3allMOHHO —
TEXHUYECKUX Mep KOH(PUICHIMATBHOCTH UH(POPMALIUN O KOHKPETHOM paOOTHHKE, MOTYyYSHHOM
paboTozaareneM B CBSI3U C TPYLOBBIMU OTHOLICHUSIMU;

- O10KUpOGanUe NepcoHanbHbIX OAHHbLIX - BPEMEHHOE IIpeKpalleHue cOopa, cCucTeMaTu3aluy,
HaKOIUICHHs, UCIOJIb30BAaHUs, PACIPOCTPAHEHHUs NEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE HX
nepeayu;

- VHUYMOJiCeHUe NepcoOHANbHbIX OaHMbIX — JIEUCTBUS, B pPE3yJIbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAaHOBHUTH  COJEpKaHHME TMEPCOHAIBHBIX JAHHBIX B  HMH(QOPMALMOHHOW  CHUCTEME



MEePCOHANBHBIX JAHHBIX WM B PE3YyJbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepuajbHble HOCUTENU
MePCOHATBHBIX JTAHHBIX;

- 0be3nuuuBanHue NepCoHANbHLIX OAHHBIX — JIEHCTBUA, B PE3yIbTaTe KOTOPBIX HEBO3MOXKHO
OTIpeAeNIUTh MPUHAJIEKHOCTh NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- KoH@uoenyuanvhas ungopmayus — 310 uHGOpMaMA (B JAOKYMEHTHPOBAHHOM WIIU
3JIEKTPOHHOM BHUJIE), JOCTYI K KOTOPOUM OTPAHUYUBAETCS B COOTBETCTBUH C 3aKOHOAATEIIHCTBOM
P®.

1.5. PaGotHuku mpu mocTymieHndn Ha padotry B JAOY nomkHBI OBITH O3HAKOMIICHBI O]
pacnucky ¢ HactossuM Ilonoxenuem.

1.6. Hacrtosimee IlomoxkeHue yTBEpKIAETCA 3aBEAYIOIIMM YUPEKICHUEM U JEUCTBYET [0
MIPUHSTHS HOBOTO.

1.7. Bo BceM HHOM, HE OTOBOPEHHOM B HacTosmeMm [lojgoxkeHun padoTojaTenh M €ro
MPEICTABUTENH, a TaKXKe PAOOTHHUKH YUPEKIEHUS U WX MPEACTABUTEIN PYKOBOJCTBYIOTCS
Koncturynueit P®, TpynoBeim koaexkcom PD, denepanbHbiM 3akOHOM «O MNEpCOHATBHBIX
naHHbIx» 152 — @3 ot 27.07. 2006 m OpyruMH 3aKOHOJATEIbHBIMM W HOPMAaTUBHO —
MpaBoBbIMU akTaMu PD.

2. CbOP, OBPABOTKA U 3AIIUTA IIEPCOHAJIBHBIX TAHHBIX PABOTHUKA

2.1. TlepcoHnanpHble AaHHbIE pPAaOOTHHKA OTHOCATCS K KOHGUIACHIMAIbHOW HHMOpMAILINU.
TpeboBanus k paboTe ¢ MEPCOHATLHBIMU JaHHBIMUA paOOTHHKA yCTaHOBJIEHHI CT.86 TpymoBoro
Kojiekca PO u aBnsroTCS 00s13aTENBHBIME ISl CTOPOH TPYJOBOT'O OTHOIICHHUS.

2.2. O0OpaboTKa TEpPCOHANBHBIX JaHHBIX MOMKET OCYIIECTBIATHCA PabOTONATENIEM WU €ro
MIPeICTaBUTEISIMH TOJIBKO C COTacHsi pabOTHHKA, 32 UCKIIOYEHHEM CITy4aeB, MPEAYCMOTPEHHBIX
1. 2.3 Hacrosiero [lonoxxenus.

2.3. Cornacus paboTHHKA IpU 00pabOTKE ero MepCOHANBHBIX JTaHHBIX HE TpeOyeTcs B CIydasX,
KoTJa:

2.3.1 OO6paboTka TeEpCOHANBHBIX JaHHBIX pPAOOTHHKA OCYIIECTBIAECTCA HAa OCHOBAaHUU
(denepabHOTO 3aKOHA, YCTAHABJIHMBAIOIIETO €€ IeNib, YCIOBHS TOJYYCHHs MEPCOHATBHBIX
JAHHBIX M KPYT CYOBEKTOB, MEPCOHANbHBIE JaHHBIE KOTOPBIX MOJUIEKAT 00pabOTKe, a TakkKe
OTIPENIEIIAONIETO TIOJTHOMOYHS Pa0OTONATENS M €r0 TPEACTaBUTEIICH.

2.3.2. O6paboTKa MEPCOHANBHBIX JAAHHBIX PAOOTHUKA OCYIIECTBISIOTCS B LIETSX HCIIOJHEHUS
JIOTOBOPA, OJTHOM M3 CTOPOH KOTOPOTO SIBIISIETCS CaM PaOOTHUK.

2.3.3. O6paboTKa NepCOHANBHBIX JAaHHBIX PAOOTHUKA OCYIIECTBISETCS IJIs CTATUCTUYECKUX WU
WHBIX HAYIHBIX IIEeJICH MPU YCIOBHH 00SI3aTSIIBHOTO 00S3TUIHBAHMS ITEPCOHATBHBIX JTAHHBIX.
2.3.4. O6paboTka TEpPCOHANBHBIX MAHHBIX pPAOOTHMKA HEOOXOoAMMAa i 3alUThl JKU3HU,
3JI0POBbSI WJIM WHBIX JKU3HEHHO Ba)KHBIX HMHTEPECOB PAOOTHHUKA, €CIIU TOJYYCHHUE COTJIACHS
paboTHUKA HEBO3MOKHO.

2.3.5. OOpaboTKka TEpCOHATBHBIX JAaHHBIX PAOOTHUKA HEOOXOAMMA JJIsi JOCTABKH MOYTOBBIX
OTIIPABJIICHUN OpraHU3alMsSIMU MOYTOBOW CBSI3U, OCYILECTBICHHUS OMEpaTOpaMu JIIEKTPOCBSI3U
pacu€ToB C TMOJIB30BATENSIMH YCIYT CBS3M 3a OKAa3aHHBIC YCIYTH CBSI3M, a TaKXKe IS
paccMOTpEHUs PETEH3UM MOJIb30BATEIICH YCIIyraMH CBSA3H.

2.3.6. OcymecTBisieTcsi 00pabOTKa TEPCOHANBHBIX JaHHBIX pPaOOTHUKA, TOJJIEKAIINX
OIMyOJIMKOBAHUIO B COOTBETCTBUU C (peIepaTbHBIMU 3aKOHAMHU.

2.4. Tlpu noctymieHnn Ha paboTy B YupexaeHne padOTHHKOM MPEAOCTABIIACTCS pabOTOIaTEIO
WJIM €T0 MPEJICTABUTENIO TIEPCOHANILHBIC JAHHBIE O Ce0€ B TOKyMEHTUPOBAHHOU (opme:

- macnopT rpaxjaanuHa P®;

- TpyJI0Basi KHUXKKA, 32 UCKIFOUEHUEM CIIY4aeB, KOT/Ia TPYJOBON JOTOBOP 3aKIIF0YAETCS BIIEPBHIE
WK pabOTHUK MOCTYMAeT Ha padOTy Ha YCIOBUSAX COBMECTUTEIIbCTBA;

- CTPaxoOBOE€ CBUAETEIHCTBO FOCYIaPCTBEHHOTO TICHCHOHHOTO CTPAaXOBaHUS;

- HH;

-IIOKYMEHTBI BOMHCKOTO y4€Ta — JUIsi BOCHHOOOSI3aHHBIX W JIUI[, TOJJICKAIIMX MPHU3BIBY Ha



BOCHHYIO CITyXk0y;

-IOKyMEeHT 00 oOpa3oBaHMM, O KBaJu(UKAIMK WIM HAJIWYUU CHEIHUAIbHBIX 3HAHUN NOpu
MOCTYIJICHUU Ha paboTy, TpeOYIOUIYIO CIIeIMaIbHBIX 3HAHUHM WK CIeIMaIbHOM MOATOTOBKH;

- MEIUIMHCKOE 3aKJII0YEHHE O BO3MOXKHOCTU BBINOJIHATE pabOoTy B YUpeXIeHUH IO
JOJKHOCTH, Ha KOTOPYIO OH IOCTYIAET.

2.5. Ilocne Toro kak paboroaareneM OyneT MPUHSTO pelleHue o MpuémMe paboTHUKA Ha paboTy B
VYupexneHue, a TakkKe B INOCIEICTBUM B IPOLIECCE TPYIOBOW AEATEIBHOCTH K JOKYMEHTaM,
CoJieprKallliM MepCOHaIbHbIE JaHHbIE PA0OTHUKA, TaKkKe OyAyT OTHOCUTHCS:

- TPY/IOBOM JIOTOBOP M MPHKa3 O MpUEMe Ha padoTy;

- CBEJICHMsI O MOOILPEHUAX U HarpaKICHUAX (HaJIW4YMe MOUYETHBIX I'paMoT, OJaroJapCcTBEHHBIX
IIICEM, YAOCTOBEPEHUI O BETEPAHCTBE U AP.);

- IPUKa3bl 00 U3MEHEHUH YCIIOBUH TPYIOBOTO JJOTOBOPA;

- KapTouka yHu¢unupoBannoi gopmer T - 2, yTBepkIAEHHAs MOCTaHOBIEHHEM | ockomcraTa
Poccun ot 05.01.2004 Ne 1;

- IMYHOE JIETIO;

- CBEJICHUS O CEMEIHOM IT0JI0’KEHUHU (CBHUJIETEITLCTBO O Opake, 0 pacTOPKEHUH Opaka);

- CBEJICHUS O HAIMYMHU JeTeH (CBUAETEIBCTBO O POXKICHUH peOEHKA);

- cBeicHUs1 0 OEpEMEHHOCTH JKCHIIUHBI (CTIpaBKa 0 OEpEMEHHOCTH);

- cBeIeHUs1 00 MHBAIMTHOCTH (YJOCTOBEPEHHUE UHBAIN/IA);

- CBEZICHUS O JJOHOPCTBE (CIPaBKHU O Caye KPOBH, YIOCTOBEPEHHE JOHOPA);

- CBEJICHUS O COCTaBE CEMbH (CIPaBKa O COCTAaBE CEMBH);

- CBEJICHHUS O JI0XOJIE C MPEeAbIAYIIET0 MecTa paboThl (CIIpaBKa);

- Ipyrue JOKYMEHTHI.

2.6. Ecnu nepcoHanbHble JaHHBIE paOOTHUKA BO3MOXHO MOJIYYUTh TOJIBKO y TPEThEH CTOPOHBHI,
TO pabOTOATENh Yepe3 CBOECTO MPEICTABUTEIN YBEIOMIISIET paOOTHHKA 00 3TOM HE MEHEE 4eM
3a Tpu pabouyux JAHSA M NHOJy4aeT OT pabOTHUKA NMUCBMEHHOE coryiacue (JInOO MUCHMEHHBIN
0TKa3), KOTOpOE TOT JOJDKEH /1aTh B TEUYEHHUE MATH pabodyuXx JAHEW ¢ MOMEHTa MOJIY4YEHHs OT
paboTozateliss COOTBETCTBYIOIEIO YBeIOMIIEHUS. B MuChbMEHHOM yBedOMIIEHHH paboToAaTellb
JIOJIKEH MOCTaBUTh PaOOTHHKA B U3BECTHOCTH O MOCJIEJICTBUSAX OTKa3a B Jjau€ UM COIJIacHus Ha
MOJTy4EeHHE TIEPCOHANBHBIX IaHHBIX, BKJIIOYas OTKa3 B IpUEMeE Ha padoTy.

2.7. Paboronatenb U €ro HpeACTaBUTENH, MOIydaoliue B o0pabOTKy MepCOHaIbHbIE daHHbIE
paboTHHKa, 00s3aHBI CcOONIONATh KOH(UIECHIIMAIBHOCTh MHpopMalnuu. JlaHHOE TMpaBUIIO HE
pacnpocTpaHseTrcss Ha OOMEH NEepCOHAJbHBIMM JAaHHBIMH pAaOOTHUKOB B  MOPSIKE,
YCTAHOBJICHHOM (peiepaabHbIMU 3aKOHAMH.

2.8. 3ammra nepcoHajgbHBIX JTAHHBIX PaOOTHHKA OT HENPABOMEPHOTO MX HCIOJIb30BaHUS WU
yTpaThl obecrieunBaeTcs paboTonartesieM, 3a CUET €ro CpeiCTB, B IMOPAIKE, YCTAaHOBICHHOM
TpynoBbiM kosiekcoM PO, nnpiMu (eepaibHbIMHU 3aKOHAMH.

3. XPAHEHHUE INEPCOHAJIBHBIX TAHHBIX PABOTHUKA

3.1. IlepcoHanbHble AaHHBIE PAOOTHUKOB YUpEXKIEHUS XpaHATCS Ha OyMaXKHBIX HOCHUTENAX B
KaOuHeTe 3aBeayrolero. s 3Toro MCHOIB3YIOTCS CHEUUANIbHO 000pyHOBaHHbIE WIKA(BI U
ceil(bl, KOTOpbIE 3aKPBIBAIOTCS Ha KIIIOY, NP HEOOXOIMMOCTH - onedarsiBarorcs. Kirou ot
mKagoB U ceiloB, B KOTOPHIX XPAHATCS NMEePCOHANIbHBIC JaHHbIe paboTHUKOB JOVY, HaxoauTCs
y 3aBeaytomero J10VY.

3.2. KonkpetHsle 00s3aHHOCTH MO 00pabOTKE, XPAaHEHUIO U BbIAa4ye MEPCOHAIBHBIX JaHHBIX
paOOTHUKOB: JIMYHBIX [I€J, TPYAOBBIX KHIDKECK (IYOJIMKATOB TPYAOBBIX KHIKEK), WHBIX
JIOKYMEHTOB, OTPa)KaroIMX MEepCOHAIbHbIC JaHHbIe paOOTHUKOB, BO3JIAraloTCs MO MpPUKa3y Ha
KOHKPETHBIX IIpeAcTaBuTesiel paloTojaTesis M 3aKpeIUIsloTCs B TPYAOBBIX JOrOBOpax,
3aKJIF0YaeMbIX C HUIMH, U JOJDKHOCTHBIX HHCTPYKIHUSX.

3.3. B oTHOIIEHNH HEKOTOPBIX JOKYMEHTOB JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM PD MoryTt ObITh
YCTAQHOBJICHBI UHBIE TPEOOBAaHUS XpaHEHHUs, YeM INpeaycMoTpeHo HactosimuM [lonoxenuem. B



TaKuX Ccly4asx paloTomaTeslib W €ro MpeACTaBUTENIM PYKOBOJCTBYIOTCS IPaBUIIAMH,
YCTaHOBJIEHHBIMH COOTBETCTBYIOIIUMHU HOPMATHUBHBIM aKTOM.

3.4. Ceenenust o pabdotrnukax JIOY MOryr Takxke XpaHHUTbCS Ha 3JIEKTPOHHBIX HOCHUTENSX,
JOCTYTI K KOTOPHIM OIpaHUYEH MapojieM.

3.5. Pabotomarens u €ro mpeACTaBUTENH O0OECNEYMBAIOT OrpaHUYCHHE JOCTyNa K
MEePCOHATBHBIM JJAHHBIM PAOOTHUKOB JIMLIAM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.

3.6. JlocTyn K TEpCOHAIbHBIM JaHHbIM paOOTHUKOB ©0€3 CIEeIHaJbHOIO pa3perIeHus
paboToaatens uMerT paboTHUKH, 3aHnMarommue B JJIOY crnexyromnme 10mKHOCTH:

- IEJI0IIPOU3BOIUTENID;

- cTapiiuii BocmHTaTedb (TOJBKO K IMEPCOHANBHBIM JaHHBIM MEAarornyeckux pabOTHUKOB
Vupexnenus);

- 3aBEAYIOIUI X034UCTBOM (TOJIBKO K MEPCOHANBHBIM JIaHHBIM PaOOTHUKOB O0CTYKUBAIOLIETO
nepcoHana YupexIeHus ),

3.7. Ilpm moNy4eHUH CBEICHHM, COCTABJISIONIMX TIEPCOHAIBHBIC JaHHBIE paOOTHHKA,
BBIILICTIEPEUNCIIEHHBIE JIMI[Aa MMEIOT IPaBO IOJydyaThb TOJBKO T€ IEPCOHANbHBIE JaHHBIC
paboTHUKA, KOTOpble HEOOXOIMMBI JUIsl BBIMOJTHEHHUS KOHKPETHBIX (YHKUUN, 3aJaHUid Tpu
MIOJTHOM COOJTIOJICHUH KOH(HIEHIIHATLHOCTH.

4. IIEPEJJAYA IEPCOHAJIBHBIX TJAHHBIX PABOTHHUKA.

4.1. Tlpu nepenade NepPCOHANBHBIX HAHHBIX pabOTHUKAa paboTomarenb OOS3aH COONIONATH
caenyroue Tpedbosanus (ct.88 TpynoBoro konekca PO):

4.1.1. He cooOmiaTe mepcoHaIbHBIC JTaHHbIE PAa0OTHUKA TPEThEH CTOPOHE 0O€3 MUCHMEHHOTO
corimacus paOOTHHMKA, 3a HWCKIIOYEHHEM CiydaeB, KOIrjJa 13TO HEOOXOAMMO B LEJIX
MIPEeYNPEXKACHUS YTPO3y KU3HU U 3JI0POBBI0 PaOOTHHUKA, a TaKXKE B CIydasX, YCTAaHOBICHHBIX
(beneparbHBIM 3aKOHOM. YUuTBIBas, 4To TpynoBoil kojekc P®D He ompenenser KpuTepuu
CUTYaIUH, MPEACTABISAIONINX YTPO3Y KUZHU WIH 3I0POBbI0 pabOTHUKA, pab0oTOAATEh B KAXKIOM
KOHKpPETHOM CIly4yae JIeIaeT CaMOCTOSTENbHYIO OLEHKY CEpbE3HOCTH, HEMUHYEMOCTH, CTEIIEHH
Takoi yrpos3el. Ecim ke nmuio, oOpaTuBiIeecs ¢ 3ampocoM, HE YHIOJHOMOYEHO ¢eaepaabHbIM
3aKOHOM Ha TOJYY€HHE TMEePCOHAIBHBIX JaHHBIX paOOTHUKA, JIMOO OTCYTCTBYET MHUCHMEHHOE
corijacue pabOTHHKA Ha TPEJOCTaBICHHE €ro MEePCOHAJbHBIX CBEACHMI, JTH00, MO MHEHHUIO
paboToaatens, OTCYTCTBYET yrpo3a >KM3HU WU 370pOBbIO paboTHHKa, paboTomarens 00s3aH
OTKa3aTh B MPEAOCTABICHUM IMEPCOHATIBHBIX JAHHBIX JHUIly, OOpaTHBIIEMYCS C 3ampocoM, U
BBIJIaTh MUCHMEHHOE yBEJIOMJIEHHE 00 OTKa3e B MPEAOCTABICHUN MTEPCOHABHBIX JIAHHBIX.

4.1.2. He coobmare TepcoHANbHBIE aHHbIE PA0OTHUKA B KOMMEPUECKHX IesIX 0e3 ero
MMCBMEHHOTO COTJIacHsl.

4.1.3. TlpexynpeiuTh YIOJTHOMOYCHHBIX JIHII, MOTYYAIOIINX IEPCOHANBHBIE JaHHBIe pa0OTHHUKA,
O TOM, YTO O3THU JAHHBIE MOTYT OBITh HCIOJB30BaHbl JUIIb B MENAX, JJIS KOTOPBIX OHH
COOOIIIEHBI, U TPeOOBATh OT ITUX JUI] MOATBEPIKACHHS TOTO, YTO ITO MPABUIIO COOIIOICHO.
4.1.4.0cyimecTBisATh TEpenady TMEepPCOHANBHBIX JaHHBIX paOOTHUKA B Tpeaenax OJHOTO
paboTonatensi B COOTBETCTBUU ¢ HacTosmM [lonoskeHueM.

4.1.5.PazpemaTth JAOCTYH K TI€PCOHAIBHBIM JaHHBIM pPaOOTHUKOB TOJBKO CIEIHUATBHO
YIOJHOMOYEHHBIM JIMIaM, IPU 3TOM yKa3aHHbIC JUIA JAOJKHBI UMETh MPABO MOJYy4aTh TOIBKO
T€ MEepCOHAJbHbIE JAaHHbIE PAOOTHHMKA, KOTOPbIe HEOOXOIUMBI ISl BBINOJHEHHUS KOHKPETHBIX
GyHKUIUH.

4.1.6. He 3anpamuBath HHGOOPMAIIUIO O COCTOSTHUH 37J0POBbS PAaOOTHHKA, 32 UCKIIOUYECHUEM TEX
CBEJICHUI, KOTOPBIE OTHOCSATCS K BOMPOCY O BO3MOKHOCTH BBIIIOJIHEHUSI pA0OTHUKOM TPYIOBOM
byHKIAH.

4.1.7.IlepenaBath NEpCOHAJIbHbIE JaHHbIE pAOOTHUKA €ro IPEACTABUTENSIM B IOPSAIKE,
YCTaHOBJIEHHOM TpYAOBBIM KOJEKCOM M HacTosmuMm [lomokeHuem, W OrpaHMYMBATH ATy
MH(OPMAIIHIO TOJIBKO TEMHU MEPCOHATBHBIMU JTAHHBIMH PA0OTHUKA, KOTOPHIE HEOOXOAMMBI JIJIst



BBINOJIHEHUS YKa3aHHBIMU MPEICTAaBUTEIAMU UX (PYHKITUI.
5. OBA3AHHOCTHU U OTBETCTBEHHOCTb PABOTHUKA U PABOTOJATEJISA

5.1. B nensx obecnieueHust JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX PAOOTHUK 00s3aH:

- npu npuéme Ha paboOTy NMPEAOCTaBUTH PYKOBOAMUTENIO WJIM €r0 YHNOJHOMOYEHHBIM JUIAM
MIOJIHBIE U JIOCTOBEPHBIE TaHHBIE O cele;

- B Cily4yae H3MEHEHHUS CBEJEHUH, COCTaBJISIONIMX IE€pPCOHAIbHbIE JaHHbIE pabOTHHKA,
HE3aMEIJIUTEIbHO  MPENOCTaBUTh  JaHHYI0  HH(GOpMAIMIO  PYKOBOAWUTENIIO WM  €ro
YIOJHOMOYEHHBIM JIMIAM.

5.2. Pabotoparenp 1 €ro ynnoJaIHOMOUYEHHBIE NIPEACTABUTEIN 00SI3aHBI:

5.2.1. OcymecTBISTh 3alTUTY MEPCOHATBHBIX JaHHBIX PaOOTHHUKA.

5.2.2. OOecneunTh XpaHEHUE MEPBUYHON YUETHOM NOKYMEHTallMu MO YYETY Tpyla U €ro
OIUIaThl, K KOTOPOH, B YAaCTHOCTH, OTHOCSATCA JOKYMEHTBHI IO YYETY KaJpOB, JTOKYMEHTHI IO
y4€TY HCTIONIb30BaHMs pabodero BpeMeH! U pacy€ToB ¢ paOOTHUKOM I10 OIIaTe TPyAa U JIp.
5.2.3. 3anonHeHHMe JOKYMEHTAIlMW, COJEpKallell TepCOHabHbIC JaHHBIE paOOTHHKA,
OCYIIECTBIISITh B COOTBETCTBHUM C YHU(DUIUPOBAHHBIMH (POpPMaMU TEPBUYHOW YUETHOU
JOKYMEHTAIMU 110 YYETY TPy/Aa U €ro OIUIATHI, YTBEPKIAEHHBIMU IOCTAHOBIEHUEM ['ockoMcTaTa
Poccun ot 05.01.2004.

5.2.4. llpenoctapnsiTh  paOOTHUKY WM €ro 3aKOHHOMY MPEICTAaBUTENIO BO3MOKHOCTD
O3HAKOMJICHHUS C TIEPCOHAIBHBIMU TaHHBIMU PaOOTHHKA, a TaK)Ke BHOCUTHh B HUX HEOOXOAUMBIE
W3MEHEHHS, YHHUTOXKaTh WM OJIOKMPOBATH COOTBETCTBYIOIIME IEPCOHANBLHBIE JaHHBIE IO
MPEAOCTABICHUIO PAOOTHUKOM WITH

€ro 3aKOHHBIM IIPEJCTABUTENIEM CBEICHHUM, MOATBEPKIAOIINX, YTO IEPCOHAJIBHBIEC IAHHbBIC
paboTHUKA SABJISAIOTCS HEMOJHBIMU, YCTAPEBIINMHU, HETOCTOBEPHBIMU, HE3aKOHHO MOJIYY€HHBIMH.
5.2.51lo mucbMeHHOMY 3asBICHHIO pabOTHHKA HE TO31Hee TPEX NHEeH co JHS MOoJIaud
3asIBJICHUS, BbIIATh MOCIEAHEMY KOIIUU JOKYMEHTOB, CBSI3aHHBIX C pabOTOM.

5.2.6.B cnywyae peopraHuzalMd WIM JIMKBUJAUUUA YUpEXKACHUS Y4€T U COXPaHHOCTh
JOKYMEHTOB [0 JHMYHOMY COCTaBy, MOPAJOK MEpeAauyd HMX Ha TOCYJapCTBEHHOE XpaHEHHE
OCYHIECTBISAITh B COOTBETCTBHMM C IMpaBUJIaMHU, MPEIyCMOTPEHHBIMU YUYpPEAUTEIbHBIMU
JIOKyMEHTaMH.

5.3. B uensix obecrnieyeHus mpaB U cBOOOA pabOTHHKA, pabOTOAATENh U €T0 MPEICTABUTENN MPU
00paboTKe NepCcoHAIbHBIX JaHHBIX paOOTHHKA 00s3aHbI COOIIONATh CIEAYIOIIUE PaBUIa;

5.3.1. O6paboTKa NnepcoHaIbHBIX JaHHBIX PAOOTHUKA OCYILECTBISACTCS UCKIIOUYUTEIBHO B LENISAX
oOecriedeHust COOJIIOICHUS 3aKOHOB U MHBIX HOPMATUBHBIX [TPABOBBIX AKTOB.

5.3.2. Bce mepcoHanbHbIe AaHHBIE PaOOTHHKa paboOTOAATENb M €ro MPEICTABUTENN OOs3aHbI
MOJIy4yaTh TOJIBKO JIMYHO y paboTHHKa. Ecium mepcoHanbHbIe JaHHBIE paOOTHUKA BO3MOYKHO
MOJTYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHHK JOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee
Y OT HEro JO0JDKHO OBITh MOJY4€HO MHUCbMEHHOE COTJIacHe.

5.3.4. Jluna, BUHOBHBIE B HAPYIIEHUU HOPM, PErYJIUPYIOIIUX HOJIydeHHue, 00pabOTKy U 3alIUTy
MEPCOHANBHBIX JAaHHBIX PAa0OTHHKA, MPUBIEKAIOTCS K JUCUUIUIMHAPDHOW W MaTepualbHON
OTBETCTBEHHOCTH B IPAJIKE, YCTaHOBIEHHOM TpynoBelM kogekcoM PO u uHbIMUH
(denepanbHBIMU  3aKOHAMM, a TaKKe MPHUBJICKAIOTCA K TPaXIaHCKO - IPaBOBOW,
aJIMUHUCTPATUBHOMN U YIOJIOBHOM OTBETCTBEHHOCTH.

5.3.5. PaboTHUK HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH JOKYMEHTOB, COCTABJISIIOIIUX €T0
[IEPCOHAJIbHBIE JAHHBIE, B IOPSIKE, YCTAHOBIEHHOM 3aKOHOATEIbCTBOM PO.

5.3.6. Jluna, BUHOBHBIE B HapyiieHUu TpedoBanuii denepanpHOro 3akoHa «O MEPCOHATBHBIX
JAHHBIX», HECET T'PAXKAAHCKYIO, YTOJOBHYIO, aIMUHUCTPATUBHYIO, TUCLHUIUIMHAPHYIO U HHYIO
MPElyCMOTPEHHYIO 3aKOHOIATEIHCTBOM PD OTBETCTBEHHOCTD.



6. IPABA PABOTHUKA 110 3AIMTE IIEPCOHAJIBHBIX TAHHBIX.

6.1. PaboTHMK HMeeT NpaBO Ha TMOJY4YEHHE CBEACHUH O CBOUX IMEPCOHANBHBIX IaHHBIX,
HaxoJsIIMXCS Ha XpaHEHUH Yy paldoTojarenss M €ro YHOJIHOMOYEHHBIX JIMI, TpeboBaTh
YTOUHCHUA CBOUX IICPCOHAJIBHBIX JAaHHBIX, UX 6JIOKI/IpOBaHI/I$I WM YHUYTOXKCHUA B CJIydac, €ClIn
OHHU SABJIAKOTCS HCIIOJIHBIMU HUJIN HE SIBIIAIOTCA HeO6XOJII/IMI)IMI/I JIs1 BBITIOJTHCHUA pa6OTHI/IKOM
CBOUX TPYAOBBIX (YHKILHI, a Takke NPUHUMATh NPEAYCMOTPEHHBIE 3aKOHOM MEpHhI 10 3aluTe
CBOUX IIpaB.

6.2.CBeneHus 0 HAJIMYUH TEPCOHANBHBIX JAHHBIX JOJDKHBI OBITH MPe0CTaBICHBl PA0OTHUKY 110
€ro 3ampocy B JIOCTYIMHOW (opMe, B HUX HE JIOJDKHBI COJIEP)KAThCS MEPCOHANbHBIC JTaHHBIE
JIPYTUX paOOTHUKOB.

6.3. B mensx obecrieueHust 3alUThl EPCOHATBHBIX NaHHBIX, XpaHsmmxcs B JIOY, paboTHHUK
HMMEET MpaBo Ha:

6.3.1.ITomayt0 MHDOpPMAIIUIO O COCTOSSHHHM CBOWX MEPCOHANBHBIX JAHHBIX M 00pabOTKE 3THX
JaHHBIX paGOTOI[aTCHeM " €T0 YIIOJTHOMOYCHHBIMU JIMIIAMU.

6.3.2.CB0OOIHBIN OecTUIaTHBIN JAOCTYN K CBOMM IEPCOHAJIBHBIM JIaHHBIM, BKJIIOYas MPaBO Ha
MOJTydeHWEe KOMMUH Jt000i 3ammcu, coAepiKalledl IepcoHaJbHbIE JaHHbIe paOOTHWKA, 3a
WCKITIOYEHUEM CITy4aeB, MPEAyCMOTPEHHBIX (eepaTbHbIMU 3aKOHAMHU.

6.3.3. O0xanoBaTh B CyJ JIOObIE HENPABOMEPHBIE JEHCTBUS WU O€3/ICUCTBUS PYyKOBOIUTEIS
WIM €ro YHNOJHOMOYEHHBIX JIMI[ MPH XpaHeHHH, 0OpabOTKEe M 3alllUTe €ro MepCOHAbHBIX
JaHHBIX.



